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Grant Report Form

This form is important.  Completion and return – as soon as the grant has been used and no later than ten months after the grant was paid - is a condition of your grant.  It will be used to help us understand what impact our grants make and to help decide future grant-making priorities.  Just as importantly, we hope it allows grantee organisations to reflect on what has been achieved and what could be improved in service delivery in the future.
NB: If your grant award was originally agreed before November 2008 (i.e. before we started using our current grant agreement template), this form may not make complete sense.  Nevertheless, you should be able to fill in each section.  If you have any questions about what is expected, please do not hesitate to contact a member of the Grants Team.
The best way to complete this form is to save it to your computer and fill it in using MS Word. 

 
	Organisation/Project (Ref. No.):
	     

	Purpose of grant:
	     

	Amount of grant:
	     

	Date paid:
	     

	Report due no later than (10 months from the date above):
	     


	1. Please provide evidence (e.g. accounts, invoices) that the grant has been used for the agreed purpose and according to the budget set out in your application.   The evidence provided must be signed by your treasurer (or any trustee with particular responsibility for your organisation’s finances), external accountant or similar individual.  
Please indicate here:

a. what information is being provided (i.e. attached to this form:       
b. who has signed it as a true and accurate record of expenditure
i. Name:      
ii. Role: ,       
iii. Telephone Number:       
iv. Email address:      


	2. The Governors awarded the grant on the understanding that your organisation aimed to achieve certain outputs and outcomes.  These are detailed in section 4 of your grant agreement.  Responding separately to each output and each outcome, were you able to achieve what you set out to do?  Where you encountered difficulties, what did you learn and what would you do differently moving forward? 
     


	Output 1 (please copy & paste from your grant agreement here):      


	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently in the future?      


	Output 2 (please copy & paste from your grant agreement here):      


	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently in the future?      


	Output 3 (please copy & paste from your grant agreement here):      


	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently in the future?      


	Output 4 (please copy & paste from your grant agreement here):      


	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently in the future?      


	Output 5 (please copy & paste from your grant agreement here):      


	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently moving forward?      


	

	Outcome 1 (please copy & paste from your grant agreement here):       



	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently in the future?      


	Outcome 2 (please copy & paste from your grant agreement here):      


	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently in the future?      


	Outcome 3 (please copy & paste from your grant agreement here):      


	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently in the future?      


	Outcome 4 (please copy & paste from your grant agreement here):      


	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently in the future?      


	Outcome 5 (please copy & paste from your grant agreement here):      


	Were you able to achieve what you set out to do?       


	Where you encountered difficulties, what did you learn and what would you do differently in the future?      



	3. Through our grants the Foundation seeks to go beyond alleviating financial poverty to actually changing it through providing opportunities to change the circumstances of those Lambeth residents facing financial disadvantage.  Our ultimate aim is to help individuals achieve economic independence.  How has this grant helped further our goals?      



	4. In Section 3 of your grant agreement there is a target number of successful referrals to the Foundation’s grant programme for individuals.  Please list the names of your successful referrals.  If you did not meet the target number, please explain why.        



	5. How many clients / users did you signpost to the London Mutual Credit Union (mentioned in Section 2 your grant agreement)? If you did not signpost any, please explain why.      



6. Please provide us with two specific case studies of how your WF funded project has worked with clients/users to help them along the path toward financial independence (or not). You should include information on their situation/ circumstances when they first engaged with this project, how you have worked with them and what their current situation/circumstances are as a result of this.
	Case Study 1


	Their situation/circumstances when they first engaged with the project:      


	How you have worked with them:      


	Their current situation/circumstances as a result of your intervention:      



	Case Study 2



	Their situation/circumstances when they first engaged with the project:      


	How you have worked with them:      


	Their current situation/circumstances as a result of your intervention:      



We may wish to speak with the two clients / users you have identified as case studies (operating within the requirements of data protection legislation).  Please provide contact details below and please let them know that we may be in touch.
	Case Study 1


	Case Study 2



	Name:      

	Name:      


	Address:      

	Address:      


	Tel:      

	Tel:      


	Email:      

	Email:      



	Name of person completing this form
	     

	Signature
	

	Job title or role
	     

	Telephone number
	     

	Email address
	     

	Date
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